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1. Introduction

This user guide document provides the steps that the public are expected to follow in using the eROC
system. The system prompts messages and alerts if the user makes any mistakes in using the system and
the users are requested to give due attention to the messages and alerts prompted by the system prior
to proceeding to the next step.

All the details of the company used in this guide including the name of the company, names of Directors,
Secretary and Shareholder and their respective details are sample data and they have been used
exclusively for the purpose of demonstrating the eROC system.

2. Searching Company Names

Public are directed to the below menu upon typing the eROC URL. An existing company can be searched
by entering part of the name (using ‘Begins with’ or ‘Contains’ option) or entering the name in full. Also,
an incorporated company name can be searched by the company registration number. This can be
performed by anyone without logging in to the system. Public who wish to search a company name can
do so by typing the name of the company in the space provided (Depicted in the figure 1.1)

\ The Department of the
g@} Registrar of Companies eRoC Home # LOGIN
< ‘

Sri Lanka

.
o e SEARCH A COMPANY NAME O

Ease of Doing Business n 8ri Lanka

Regestration of Tenders

O Boginswith @  Contains

How 10 Reserve & Company Name

o
How to Incorperate o Comnpany

Figure 1.1
Public can search a name by choosing one of the following options;

e Begins with
e Contains
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3. How to ‘Register’ a New User

In order to register a user, applicant has to click on the Register link (Depicted in the Figure 1.2) and
enter the details that are requested. Upon entering the details the applicant is requested to enter a
valid email address and the password to complete the registration process.

Figure 1.2

Note: The applicant has to enter the email address (Applicants are recommended to remember the
email address as it is required to enter this email address to reset the password in the event the
password is forgotten) and the password supplied during the registration process to login to the system.
The mandatary details that are required in the registration process are denoted by an (*) mark against
the relevant item.
Anuoopuummd"w 2
&Iﬂiﬂrﬁﬂwﬂ“ ‘eRoC Home 4 LOGIN

Sei Lankas

O

*

Figure 1.3

Upon submitting the ‘Registration’ request the system will generate and send a link to the email address
specified in the registration process. The applicant is required to open the email and click on the link.
Upon clicking the link, the user will be directed to the eROC system and user can commence work in the

system. Note: This is required for the initial login attempt only.
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4. User Login

Public who has created a user login to the eROC system can logon by entering the email address

provided during user registration and the password after clicking the Login button. (Depicted in the
figure 1.2)

Email
address

P&SSW of'd

Figure 1.2
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5. Forgot Password
If the applicant does not remember the password to login to the system, applicant has to click the
‘Forgot Password’ option in the login menu. The applicant has to enter the email address entered at the
registration process and click on the ‘Request Reset’ option. Upon clicking on the ‘Request Reset’ option
a link will be sent by the system to reset the password. The password reset request menu is depicted in
the Figure 1.4

,.')}.\ The Department of the

ghﬁmnwmuiu ‘eRO_C Home + LOGIN

Sei Lanka

FORGOT YOUR PASSCODE ?
Please enter

email address

Figure 1.4

10

KPMG in Sri Lanka — Incorporation
© 2019 KPMG, a Sri Lankan partnership, and a member firm of the KPMG network of independent member firms affiliated with
KPMG International Cooperative, a Swiss entity. All rights reserved.



6. Dashboard

The applicant is provided with a dashboard feature in the eROC system which displays the applications
submitted by the applicant together with the status, further, the dashboard displays category wise total
of the applications submitted under an applicant’s login and the grand total of applications in order to
facilitate the applicant to obtain a summarized view.as depicted in the Figure 1.5.

The Department of the
Registrar of Companies 4 Dashboard (@ Help Hi Prabuddha
Seitanke z RoC w3
Name Reservation application - 08
~N [ AMALGAMATION
Narre Rajected
L) [ OTHER SEHVICES m O e 1
DFG SSS
& | sevrngs '
[ Address ® Narme Cuxh;‘
[ Casesl
0 lncorperts Approval
"
0 Incorperste Rejected
L b ogems | :

TOMATO SAUCE (PRIVATE) LIMITED PV22484
L te M

Addross | 7

Figure 1.5
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7. Name Reservation

The applicant who wish to reserve a company name is required to click on the ‘Name Reservation’
option and the system shall request the desired name to be typed as depicted in the Figure 1.6 after
making an appropriate selection of the type of the company from the drop down.

,#-\T‘her‘--p-rlmemmm
@Imll Companies ‘eﬂc(‘ Dashboard 9 Hi KAMAL
Seilanks  —oeeeee
B | assmoans ¢ ) ue
| " MAME AESERVATION - ﬂ‘ | ]

O || REGISTRATION OF AUDITORE

i | REGISTRATION OF SECRETARY

5B | REGIETER FOR SOCETY

i | REGUEST CERTFED COMES

&3 | oTHER SERNCES

0 | sETTIHGE

Figure 1.6

Note: The applicant has to select the desired choice (suffix) from the drop down, once the type and the
name is entered as depicted in the Figure 1.7 (Example: A choice of either PRIVATE LIMITED or (PVT) LTD
can be chosen from the drop down for type PRIVATE LIMITED). Also the applicant can search a company
by typing the name of the company.

@, The Department of the
Registrar of Companies Dashboard e Hi KAMAL

Sri Lanka

ﬂ DASHBOARD Contains o Begins with

PRIVATE LIMITED s LAPTOP ACCESSORIES (PVT)LTD ] Q
-E NAME RESERVATION
_o’ REGISTRATION OF AUDITORS

3% | REGISTRATION OF SECRETARY

REGISTER FOR SOCIETY

i
e

REQUEST CERTIFIED COPIES

OTHER SERVICES

»
Q
-]

SETTINGS
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Figure 1.7

Upon completing the above steps the applicant has to click on the button depicted in the Figure 1.8.

(VLD |

Figure 1, 8

Upon clicking on this search button, the system shall check the name entered and provide a response as
to whether it contradicts with any conditions and shall notify the applicant whether the name can be
reserved or whether the name is required to be modified as depicted in the Figure 1.9.

The Department of the
n“is"ar of I:'m““ig‘ ‘eRDC Dashboord @ Help sl Hi Pratiuddha
= —— e —

Srl Lanka

] |0a‘-u|-ur-k:- A ] TS v P o

‘ W | A RESERVATION

o | REQISTRATION OF AUGITORS

| sananc J
J‘i REQISTRATION OF SECRETARY TOYS [pll' TJ LTD
e T} | BEQISTER FOR SOCIETY m D RS.2.3|JU.UU

N p— i T
The naeme with the sbave Fules bul you £an procesd

i:q | OTHER SERVICES

- ] | SETTINGS

Figure 1.9

Accordingly the applicant is required to make necessary changes to the name entered and click on the
search button depicted in Figure 1.8 to make the revised name validated by the system.

Note: The applicants are provided with the option to proceed with the name reservation without making
any changes / corrections. However, please note that, if the response provided by the system is ignored
and proceeded without making required changes to the name there could be delays experienced in
obtaining approval for the name.
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The applicant will be directed to the next menu under Name Reservation process upon clicking the
‘Proceed Now’ button to enter the name in Sinhala and Tamil language as depicted in the Figure 1.10.

The Department of the
Registrar of Companies -em,c Duibowrd  Pitcy wly oo
Sel Lanka ——— el
Brvere st Kara TOVE (PYT)LTD

Name in Sinhala (Type the name
in English and press space bar)

Name in Tamil (Type the name
in English and press space bar)

Figure 1.10

Note: The applicant has to type the name (in English) and press the space bar in order convert the
name to Sinhala and Tamil equivalent under the respective columns.

Upon completing entry of the name in Sinhala and Tamil language, the applicant must click in the check
box to move to the next menu in the ‘Name Reservation’ (as depicted in Figure 1.11)

Click the check box

Figure 1.11
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Once the applicant completes the above steps and click on the ‘Next’ button, the system navigates to
the document uploading menu as depicted in the Figure 1.12.

., The Department of the P
Registrar of Companies ~¢ Ro(C Dashboard  @Help iy HiPrabuddna
SriLanka Tomwarth the B Wt -
Reservation Name TOYS (PVT) LTD
‘Applicant Name Mr Prabuddha Namal

Name Reservation

Additional Document & Upload

=) egisirar of Companies P

Figure 1.12
The applicant is required to upload necessary documents and click on the ‘Next’ button.

Upon clicking on the ‘Next’ button in the document uploading menu, the system prompts an alert
requesting the applicant’s confirmation to proceed to make the online payment as depicted in
Figurel.13.

Are you sure?

You won't be able to revert this!

o | o

Figure 1.13
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The Figure 1.14 depicts the online payment menu in the eROC system for Name Reservation. The
applicant is required to click on the ‘Continue’ button if applicant is ready to make the payment.

@, TheDepartment of the
N . " .
@ neuls‘tl‘ar n' cnmnalnes \eROC Dashboard @ Help 5% Hi Prabuddha
y=a SriLanka Teench the: B Wrkd ———
USER PAYMENT AGREEMENT ORDER SUMMARY

You are having any problems, please email eroc@info.com or contact on 011-2123456.

Name Price Rs.2,000.00

User payment agreement
Tax Rs.300.00
v’ A & Total Amount Rs.2,300.00

Figure 1.14

Once the ‘Continue’ button is clicked by the applicant the image depicted in Figure 1.15 will be prompted
to the applicant to choose the credit card that applicant wishes to use for this online payment.

Terms and Conditions.

v | ACCEPY

[ * Chvoose your Piryment Sibod: |

| Am desampath PGPy co)

Figure 1.15

Note: The applicant must check the ‘1 ACCEPT’ to proceed to the next menu to make the online
payment.
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The applicant has to click on the ‘PAY NOW'’ button shown in the Figure 1.16 to enter the credit card

details.

Applicant is required to enter the following details and click on the ‘Submit’ button to complete the

Confirm Payment Detalis
& Paycorp

Description Amount ( LXR )

Amount 10 be pag 100

Tota Payment Amoun 102

QAL roe ICTARNE

Figure 1.16

Name Reservation related payment and print the receipt as depicted in the Figure 1.17 and Figure 1.18

respectively.

Name on Card Name on Card
Card Number Credit Card Number
cvv @ CWV

Expiry (MM/YY) Expiry

Amount(Rs) 1.02
Figure 1.17

KPMG in Sri Lanka — Incorporation
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The Department of the )
neu|st|-a|- n' cnmnal-“es eRO Dashboard @ Help WL Hi Prabuddha

SriLanka Temmrh the Resinuets Workd ~_—

Payment Success

Mr.Prabuddha Namal
Your payment has been processed successfully and you name reservation is
confirmed. We have sent you an email "admin@gmail.com’. Please check your email
for reservation details and the other details.

Click, Go to Home Print Receipt

Figure 1.18

Note: Applicant must click on the ‘Print Receipt’ button prior to clicking on the ‘Click, Go to Home’ to
view and print the Name Reservation related receipt.

Once the applicant clicks on the ‘Click, Go to Home’ button, the ‘Name Reservation’ process is completed
and the eROC system redirects the applicant to his or her dashboard.
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8. Name Reservation Re-Submission

Name Reservation applications submitted by applicants will be perused by the officers at ROC and if there
are any shortcomings in the applications the officer will request the applicant to re-submit the application
after effecting necessary changes / corrections. The Name Reservation application which has been
requested to be re-submitted will be displayed in the dashboard of the applicant as depicted in the Figure
1.19.

@, The Department of the “
L €R C Dashboard @ Help 414 HiPrabuddha
- A . O
=d SriLanka T 1> i Wkl

m Name Request to Re-Submit

VEHICLE CARE (PRIVATE) LIMITED

B 1811261017 O Date:2018-11-26 Time : 9:45 AM

Address :,,

@] Cancel [& Re-Submit

DBFD GL22517

& 11809

Date : 2018-09-26 Time : 3:01 PM

Address : 24, Galle Road, Colombo 06, Dehiattakandiya

Figure 1.19

The applicant can view the details of the application by clicking on the Re-Submit button. Upon clicking
the Re-Submit button, the applicant will be permitted to view the comments of the ROC officer on the
said application and accordingly effect necessary changes / corrections as depicted in Figure 1.20.

The Department of the 9
Registrar of Companies ‘eRoC Dashboard @ Help 440 HiPrabuddna

Sri Lanka

Name Request to Re-Submit
B 2018-11-26 7:13:03 PN

Request to Resubmit because of the following reasor

Attachments

Title Comment Progress Actions File

al Document & Upload

Other Required Document doc 2 & Upload

Figure 1.20
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9. Editing the Name During Name Reservation — Re-Submission

The applicants could be requested to change the name by ROC as the name submitted could contradict
with the name validation rules. In such an instant applicants could change the name by clicking on top of
the name field as depicted in Figure 1.21.

PRIVATE LIMITED ¥ NEW VEHICLE CARE (PRIVATE) LIMITED m

Enter the new name click on
"Search’

Figure 1.21

Upon clicking on the ‘Search’ button, the system shows as to whether the name violates any rules or not.
The applicants can effect necessary changes / corrections and click on the ‘Proceed Now’ button as
depicted in the Figure 1.22 to complete editing of the name.

PRIVATE LIMITED v NEW VEHICLE CARE (PRIVATE) LIMITED -

[ name 3

NEW VEHICLE CARE (PRIVATE) LIMITED
o)

A * Phonetically similar name found Click on the ‘Proceed
The name contradicts with the above rules but you can proceed Now” button to

complete editing of the
name

Proceed Now

Figure 1.22
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Note: The applicants are allowed to edit the name of the company only, the company type and suffix of
the name selected at the initial application will not be allowed to be edited in Name Re-Submission as
depicted in Figure 1.23.

The company Type' and
the suffix is not allowed to
be edited during Re-

Submission

PEMVATE LIMITED L SEARCH CO [FRIVATE]) LIMITED

Figure 1.23

Any documents that are requested to be re-submitted in the Name Reservation will be shown in the
bottom of the Name Reservation —Resubmit menu as depicted in Figure 1.24.

Title Comment Progress Actions File
Additional Document docl & Upload
Other Required Document doc 2 & Upload
5l Resubmit
Figure 1.24
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Note: If the ROC officer has requested any documents to be submitted, the ‘Re-Submit’ button will not
be enabled till the applicant uploads those documents as depicted in Figure 1.25.

The upload should be a PDF file.

Thie Departevent of the

Registrar ol Companies ‘eRUC Dashbcard (B Help sl MiPrabuddna
—

Srilanks e

Attachments

Documents
requested

Till documents are
uploaded ‘Re-Submit’
button is disabled

Figure 1.25

The figure 1.26 below depicts a Name Reservation — Re-submission application duly completed and
about to be Re-Submitted.

Thie Department of the

Repgistrar of Companies ‘eRDC Dashboard (P Help gl M Prabuddha
——

Srilanks e

Applicant can view the

upload or delete and re-
it Pr Act Fil
e upload a fresh document o e N

D o
0 oo IO~

‘Re-Submit’ button is
enabled once all

requested documents are

uploaded

Figure 1.26
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The figure 1.27 below depicts a successfully Re-Submitted Name Reservation application after editing
the name as ‘NEW VEHICLE CARE (PRIVATE) LIMITED.

Successfully Re-

Submitted S
Re-Submit update Successful

Name edited in the Re-
Submitted application

A Q, Seatch P 1]
= 152145
" I NAME RESERVATION m
EW VEHICLE CARE (PRIVATE) LIMITED 3%, H‘rv-:j
o Iumsvnnouocmvo«s & 1511261017 © Oate : 20151326 Time | 345 AM N
Address
= | REGISTRATION OF SECRETARY o Fe-Sabeit
B Cancel P 3
2 I REGISTER FOR SOCIETY
o Name Approval
151895
2y I AMALGAMATION
Comparty Narme Cancaled. Marme Rejected
o I OTHER SERVICES m 0 y
SDFV SDSD
L 8 M
-] I SETTINGS ® Mame Casceiod
Address 2

Figure 1.27

10. Cancelling a Company Name After obtaining Approval (Prior to

Incorporation)
Applicants are provided with the option of cancelling a company name after obtaining approval from
ROC, at the discretion of the applicant. The applicant has to choose the name that is to be cancelled
from the dashboard and click on the ‘Cancel’ button as depicted in figure 1.28.

TheDa_plrtm:ntaﬂhe . ¥ -
egistrar of Companies RoC Dashboard @ Help gl Hi Prabuddha
Sri Lanka

Tamirds 1 e e —

b Name Approved

OLD SILVER SPOON (PRIVATE) LIMITED

Name Expire Date : 2019-02-19 Time : 11:04 AM

Click on the cancel
Address: , button to cancel
the name

B 1181121890 @ O Date:2018-11-21 Time: 10:33 AM

4] Cancel

=
TEST TESAA (PVT) LTD

8 1181119674 O Date:2018-11-19 Time : 403 PM
Address: ,,

@ Cancel [ Re-Submit

Figure 1.28
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11. Incorporating a Company after Obtaining Approval for the Name

Upon obtaining approval for the company name the applicant’s dashboard will enable the ‘Incorporate’
option as depicted in the figure 1.29.

The Department of the ’
Registrar of Companies ‘eROC Dashboard @ Help 14+ HiPrabuddna
Srilanka  eeesime
Name
. e Approved
l a | DASHBOARD Stetus: | Al gan PP At
152150
B l NAME RESERVATION m
SINGING FISH (PRIVATE) LIMITED 5 In-Progress
Te* 89
o [ REGISTRATION OF AUDITORS Mok Ciive Dok - 20104008
o 1812 (V] i
& I REGISTRATION OF SECRETARY A Re-Submit
Address . - 3
FO I REGISTER FOR SOCIETY @ Cancel []] Incorperate
& Name Approval
151897
2y I AMALGAMATION ’Incorpomte’
option Name Pojected
) [omm SERVICES en‘;bl a3 0 .
-] l SETTINGS ® e
[} 2

Figure 1.29

The applicant is required to click on the ‘Incorporate’ option to commence the company incorporation
application in the eROC system.

Applicants have to enter the address (Address Line 1 and 2) of the company and applicants are required
to select the relevant Province, District, City and GN Division from the dropdown as depicted in figure
1.30.

The Department of the 4 "
i i Dashboard @ Hel ¥ Hi Prabuddha
Registrar of Companies RoC p v
Srilanka s
Name In English SINGING FISH (PVT) LTD
Name In Sinhala Sxi@sied fish (239) 8435
Name In Tamil @& fish (Neflg) erevig iy

Company Address

Address Line 1% 24, GALLE ROAD

Address Line 2 COLOMBO

Province * Western Province .
District * Colombo .
City * Ratmalana .
GN Division * Attidiya North .

Figure 1.30
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Upon filling the address details the applicants are required to enter the email address. The applicants have
to enter the email address and create the objective of the company by clicking on the ‘CREATE NEW’
option as depicted in figure 1.31.

Address Line 2 COLOMBO

Province * Western Province v

District * Colombo .

City * Ratmalana .

GN Division * Attidiya North v
Email of the Company * singingfish@gmail L‘C-TJ

( COMPANY OBJECTIVES | CREATE NEW

Figure 1.31

System will prompt the creation of objectives window as depicted in figure 1.32 and applicants have to
select the suitable objective from the dropdown and click on the ‘ADD’ option to complete setting of
objectives.

X
NEW COMPANY OBJECTIVE
Select Main Objective * Mining and Quarrying X v
Select Sub Objective 1 Other mining and quarrying o
Select Sub bjective 2 |Quarrying of stone, sand and clay X -
Select Sub Objective 3 X -
Select Sub Objective 4 X -

ADD

Figure 1.32
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Note: At least the main objective has to be selected from the dropdown to proceed to the next menu
(‘Next’ option will not be enabled till the objectives are selected).

Once the ‘ADD’ option is clicked the system will display the objectives selected for the applicant to view
the objectives on screen as depicted in figure 1.33.

The Department of the
@Iﬂimﬂﬂlmﬂiﬂ ‘eROC Dashboard (@ Help wly  HiPrabuddna
silenks 2 DOL

Sebect Main Objective 1% Mining and Quarrying

Select Sub Objective 1 Other mining and quarrying

Select Sub Objective 2 Quarrying of stone. sand and clay

Sehect Sub Objective 3

Figure 1.33

Note:

Applicants can click on the cross option highlighted in red in figure 1.33 to cancel and create new set of
objectives, if the created objectives are incorrect.

Upon clicking the next option the applicants are directed to creation of stakeholders option as depicted
in figure 1.34.
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8L, The Department of the 0
} negis[ra[ﬂiﬂnmnanies ‘e OC Dashboard @ Help 3 Hi Prabuddha

Sri Lanka

Figure 1.34

The stakeholder creation option provides three subsections to create Directors, Secretary and
Shareholders under the respective subsections. Applicants can commence creation by clicking on the ‘ADD
NEW’ option.

Note:

If a stakeholder functions in multiple designations (Example: Mr. Shamil Ranatunga has been designated
as Director cum Secretary, then the applicant has to simply click on the check box displayed as depicted
in figure 1.35 to make Mr. Shamil Ranatunga as Director cum Secretary for the company).

Applicants will not be permitted to add/remove Directors or Secretaries during re-submission. Thus,
applicants are recommended to peruse the initial application carefully prior to submission.
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Add New Director x

Phease fill all requined fields denoted by astenk(*)

BO2066648y

CONTINUE
Mr. SHAMIL RAMATUMGA
Local Address
Province ™ Disdrici ®
Wiestern Province Colombo Kaduwela
Address 2
26, GALLE ROAD COLOMBO 08 2828

Making a stakeholder as

Director cum Secretary

Figure 1.35
Similarly a stakeholder can be created as Director, Secretary and Shareholder.

Note:

Minimum required number of natural persons for a company to be incorporated is displayed in the
bottom of the stakeholder menu.

Once the stakeholders of the company are successfully created the applicant can click on the ‘NEXT’ option
to move to the next menu. (Note: Until the minimum required stakeholders are created, the ‘NEXT’ button
will not be enabled to proceed). Figure 1.36 depicts the position after successfully adding the stakeholders
that are required for a PRIVATE LIMITED company.
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The Department of the
Registrar of Companies ‘eRoC Dashboard  (® Help i Hi Prabuddha

SriLanka -

Succassfully submittad stakehoiders

SHAMIL RANATUNGA- Director s

SAHAN| PERERA - Secretary. s u

SAHAN| PERERA Sharsholger ra

T

Figure 1.36

The ‘Download Documents’ menu prompts the forms that are required to be downloaded by clicking the
‘DOWNLOAD’ option as depicted in figure 1.37.

The Department of the

Registrar of Companies eROC Dashboard @ Help ’“‘J Hi Prabuddha

SriLanka Tomarh hi i Wik

DOCUMENT LIST

FORM 01 & DOWNLOAD

SHAMIL RANATUNGA - Director

CONSENT AND CERTIFICATE OF DIRECTOR - FORM 18 & DOWNLOAD

SAHANI PERERA - Secretary

CONSENT AND CERTIFICATE OF SECRETARY - FORM 19 & DOWNLOAD

Figure 1.37

The applicants will be directed to the ‘UPLOAD DOCUMENTS’ menu upon clicking the ‘NEXT’ option
available in the bottom of the ‘Download Documents’ menu.
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Applicants are required to upload the required documents / forms in order to proceed to the next menu.
The figure 1.38 depicts a successfully uploaded screen to proceed to the next menu. The applicants are
provided with the ‘View’ and ‘Delete’ options to view and uploaded document and delete an uploaded
document and re upload the correct document respectively.

The Department of the
Registrar of Companies ‘eRoC Desbaes: D e
Slasiy  ~ Sealames i

FORM 1 *

1B Uploaded pages of e document - 37

ARTICLES OF THE ASSOCIATION *

View an
B Uploaded pages of e docummnt - 1 uploadEd
document

FORM 19 FOR SAMANI PERERA *

B Uplcaded pages of e document - V1

FORM 18 FOR SHAMIL RANATUNGA *

Delete an
[ ————— uploaded
document

Figure 1.38

Upon clicking the ‘NEXT’ option, the applicant will be prompted the below alert depicted in figure 1.39
prior to proceeding to the next menu ‘Inland Revenue’.

ARE YOU SURE ?

Figure 1.40

Applicant has to click on the ‘YES’ option if all the details furnished in the application are correct, else will
have to click on the ‘NO’ option to effect necessary corrections.

Upon clicking the ‘YES’ option, the applicants will be prompted the menu to enter details that are required
by the Department of Inland Revenue. The menu followed by this is the location in the system where
details pertaining to the labour department is captured when incorporating a company. These two menus
are optional, thus, the applicants can skip these by clicking on the ‘SKIP’ option.

SKIF M
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Subsequently the applicant will be directed to the ‘Payments’ section where the eROC system shall display
the total fee that is to be paid by the applicant to submit the ‘INCORPORATION’ application.

Upon clicking on the ‘PAY’ option, the system shall prompt an alert requesting the applicant’s confirmation
to pay for the incorporation as depicted in figure 1.41.

PAYMENT CONFIRMATION

Please confirm your payment by clicking below button.

ESCONFIRM AND CONTINUE PAYMENT

Figure 1.41

Once the applicant clicks on the ‘CONFIRM AND CONTINUE PAYMENT' option the system shall prompt
the following menu options to the applicant to make the online payment.

Terms and Conditions,

o Refunds tha! will De made due 50 service not delvered'canceiied, wik De made 10 orignal Creatoetst card of oevice
o Conversence foe Charped 1o the MNancial services provided through Lanka Gate mitiatve I1s not refundable

o AR ihe paymen! refated rdormaton will e coflieciod and kept Wi the relevant Danks wie the rest of the user FOIMMaton hat had been coflecied here & for the use of Lanka Gate

v |ACCEPY

e 3

XINTB 9G)
Any VisaMaster Card(Sampath IPG/Paycorp)

ANy VisaNaster Carg(Sampath 1PG.
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Confirm Payment Detalls

Payment Gatesay

. Paycor

Description Amount { LXR )
Amount 10 De paxs 100
Canvenence Fee 002
Totad Payment Amount 102

Name on Card Name on Card
Card Number Credit Card Number
cvw @ cwv

Expiry (MM/YY) Expiry MM/YY
Amount(Rs) 1.02

Upon successfully making the online payment the applicant will be prompted the following option to
obtain a receipt for the payment made in lieu of the Incorporation application as depicted in figure 1.42.
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@, The Department of the
Registrar of Companies 'eRoC Dashboard @ Help A e
Srilanka s

Payment Success

Figure 1.42

The applicant will be directed to the dashboard upon clicking the ‘Click, Go to Home’ option.

12. Incorporation Re-Submission

The applicant will be notified in the dashboard on the respective incorporation application, if there are
any shorting comings identified by the ROC officer as depicted in figure 1.43.

3. The Department of the "
Registrar of Companies ‘eROC Dashboard (@ Help gy HiPrabuddha
e Srilanka  ererieestE _—

Status: All Search
| B | DASHBOARD g m:ﬁuﬂ
e | NAME RESERVATION m
SINGING FISH (PRIVATE) LIMITED . In-Progress
P | REGISTRATION OF AUDITORS B3 1812051137 @ Date: 2018-12:05 Time : 11:29 AM ot ®
Address : 24, GALLE ROAD, COLOMBO, Ratmalana
82 | REGISTRATION OF SECRETARY ; E Re'Suhmi;

Incorperation Resubmission

o | REGISTER FOR SOCIETY
Name Approval
o 151996

L3 | AMALGAMATION

m Name Rejected

a3 | OTHER SERVICES 0 1
INTERNAL PRI | (PVT) LTD
B 1181001417 @ Date:2018-10-01 Time : 11:11 AM

o | UL Name Canceled
Address : 24, Galle Road, Colombo 06, Dehiattakandiya 2

Figure 1.43
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Applicant has to click on the ‘Incorporation Resubmission’ option to proceed to effect necessary
corrections / changes.

Upon clicking the ‘Incorporation Resubmission’ option, the application will be displayed together with the

comments as depicted in figure 1.44.

Thie Department of the
Registrar of GCompanies 'eROC Dashboard @ Help aiilyy HiPrabuddha

Sri Lanka o —

L =4

Request to Resubmit because of the following reaso

Comments from ROC
displayed to the

Name Approval Numbers 812051137
Comapany Type Private Limited applicant

Name In English SINGING FISH (FYT) LTD

Mame In Sinhala

Mamie In Tarmil il fich (lablyg) eengig

Company Address

Figure 1.44

Details submitted by the applicant in the initial incorporation application will be displayed and the
applicant is provided with option to edit the Company Details and certain Stakeholder details (Only the
details displayed in figure 1.45 are permitted for editing).

#. The Department of the
ﬂﬂgisll’ar o' cﬂmnanios eROC Dashboard @ Help il Hi Prabuddha
3 Srilanka s =

Foreign Address

Address Line Address Line 2
State/Region/Province Postal/ZIP code

Country *

Sri Lanka v

Residential Phone No Mobile * Email Address *

0777111111 abc@kpmg.com

Oceupation

SAMPLE SECRETARY

@ EDIT

Figure 1.45
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The applicants will be allowed to upload only the forms / documents requested by ROC to be re-
submitted as depicted in figure 1.46.

SriLanka

G\, TheDepartment of the )
. Registrar of Companies ‘eROC Dashboard (@ Help g MiPrebuddha

All files denated by * must be uploaded

OF THE ASSOCIATION' Document,

FORM 1*
ot © APFROVED

Uploaded pages of the document : 212 B View

ARTICLES OF THE ASSQOCIATION *
Articles of the Associatio © APPROVED

B Uploaded pages of the document - 111 B View

FORM 19 FOR SAHANI PERERA *

Comments: Resubmit

FORM 18 FOR SHAMIL RANATUNGA *

© APPROVED

Figure 1.46

The ‘NEXT option in the ‘Upload Document’ section will be enabled only if the applicant uploads the
requested form / document to complete the Re-Submission of the Incorporation application.

Applicants will be prompted the menu depicted in figure 1.47 to complete the Incorporation Re-
Submission once the applicant skips / completes Department of Inland Revenue and Labour Department
related sections followed after uploading the requested documents.
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#., The Department of the "
nagis"a' of cnmnani“ ‘eROC Dashboard @ Help gl MiPrabuddha
A Srilanka s —_—

INCORPORATION OF COMPANY

Fill in all steps for completing Incorporation process.

"

oi

Complete

Slakeholders Download Documents  Uploas

Request to Resubmit because of the following reason

" COMPLETE AND RESUBMIT

Figure 1.47

Applicant will have to click on the ‘COMPLETE AND RESUBMIT’ option to complete the Re-Submission of
the Incorporation application.

Upon successful resubmission, the applicant will be directed to the dashboard and the status of the
incorporation application will be displayed as ‘In-Progress’ as depicted in figure 1.48.

The Department of the :
Registrar of Companies Dashboard @ Help 1~ HiPrabuddha
ames ¢ RoC s
[ii] | DASHBOARD Status: Al 0, Search - "
‘ = 152150
h- | MAME RESERVATION m
SINGING FISH (PRIVATE) LIMITED
o | REGISTRATION OF AUDITORS mE 7 Date: 20181205 Time: 11
Address : 24, GALLE ROA
REGISTRATION OF SECRETARY .
o | Ao Status displayed as ‘In-
181 | REGISTER FOR SOCIETY Progress’ after successful

Re-Submission
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